TOWN OF PALM BEACH UNITED WAY | NEW PARTNER AGENCY PRE-APPLICATION

The Agency MUST answer “YES” to all of the following to proceed further in the application process. 

	STANDARD
	YES OR NO

	1. The agency has a local presence and programming in Palm Beach County
	

	2. The agency is incorporated in the State of Florida
	

	3. The agency is recognized by the IRS as tax-exempt under 501(c)3
	

	4. The agency has a Florida Department of Agriculture Charitable Solicitation Letter
	

	5. The agency can demonstrate and document community programming
	

	6. The agency has an active and responsible governing board of five or more members
	

	7. The agency files IRS Form 990 within 6 months of the end of the fiscal year
	

	8. The agency’s fundraising and management expenses represent 25% or less
	

	9. The agency has a GAAP audit with an unqualified opinion
	

	10. The agency does not discriminate in the provision of services
	

	11. The agency complies with all Federal, state, and local laws
	

	12. The agency tracks and reports measurable outcomes
	



REQUIRED ATTACHMENTS
Please enter the date that appears on each document. 
	ATTACHMENT
	DOCUMENT DATE

	Articles of Incorporation (PDF Format)
	

	Bylaws (PDF Format)
	

	IRS 501 (c)(3) documentation from the IRS (PDF Format)
	

	Florida Department of Agriculture Charitable Solicitation Letter (PDF Format)
	

	Most recent IRS Form 990 (PDF Format)
	

	Most recent Audit (PDF Format)
	

	Audit management letter and response (if applicable) (PDF Format)
	

	Board approved agency statement regarding discrimination (PDF Format)
	



FUNDRAISING AND MANAGEMENT EXPENSES (FROM IRS 990)
	1. Management expenses 
	$

	2. Management as a percentage of total expenses 
	%

	3. Fundraising expenses 
	$

	4. Fundraising as a percentage of total expenses 
	%

	TOTAL MANAGEMENT AND FUNDRAISING DOLLARS (lines 1 and 3 above)
	$

	TOTAL MANAGEMENT AND FUNDRAISING PERCENTAGE (lines 2 + 4 above)
	%




NOTE: Percentages must align with IRS Form 990, Part IX. The management expense represents the percentage of dollars spent on administering the nonprofit. This percentage is calculated by dividing the amount in Part IX (Statement of Functional Expenses), Line 25, Column C (Management and General) by Total Expenses Line 25 Column A.   Fundraising Expenses are calculated as a percentage by dividing the amount in Part IX (Statement of Functional Expenses), Line 25, column D (Fundraising) by Total Expenses Line 25 Column A.

Submit Pre-Application:
Email all materials to Aleese Grittner at aleesegrittner@palmbeachunitedway.org
